ESWATINI GOVERNMENT

NATIONAL TRADE STANDARD APPROVED BY THE INDUSTRIAL
TRAINING BOARD FOR TRADE TESTING IN THE TRADE /OCCUPATION

OF BINDERY AND WAREHOUSEMANSHIP

1. Job Title: Bindery and Warehousemanship

2. Job description: The finishing and binding of printed material
and the storage and warehousemanship of stock.

3. Classification of Grades Grade [ - Highly-skilled level
Grade II - Skilled level
Grade III - Semi- skilled level

4. Performance Standards:

(a) Grade III
Practical skill requirements

Every applicant must be able to:

Observe safety precautions and first aid applicable to the
tradde; care for, and basic maintenance of tools and
equipment; (quickly and accurately); gathering/collating and
knocking-up; operate guillotine; calculate basic cutting from
stock sizes; use wire stitcher/stapler and set for different job
thicknesses; hand numbering; padding; set and operate buckle
folding machine; set and operate rotary perforating machine;
set and operate punching/drilling machine; fit plastic
comb/spiral/wire o or similar bindings; do strip cloth binding.

Tools and Equipment Requirements

Every applicant should be able to use tools and equipment as
follows:

Guillotine; glue brushes; binding knives; bone folder; wire
stitcher/stapler; hand numbering machine; folding machine
(buckle); drilling/punching machine ; perforating machine ; all
other tools and equipment necessary to fulfil the practical skill
requirements.



Related Knowledge

Stock sizes; [SO paper size system and common sizes; system
of grading paper by weight; glues used in binding; methods of
folding and the different folds; care and storage of paper; basic
imposition scheme; understand the terminology used in the
binding industry applicable to the practical skill requirements
for grade III.

(b) Grade II
Practical Skill Requirements

In addition to fulfilling the grade III requirements every
applicant must be able to do:

Trimming of printed work; handling of paper including
knocking up of lightweight stock size sheets; set wire stitcher,
including changing wire thickness; change and set guillotine
blades; set and operate collating machines; set and operate
hot foil blocking machine; make end papers; perfect binding
by hand ; lamination.

Tools and Equipment

In addition to the tools and equipment requirements for grade
IIT every applicant should be able to use the following tools
and equipement:

Combination Folding Machine (buckle and knife folds); hot
foil blocking machine; all other tools and equipment
necessary to fulfil the practical skill requirements.

Related Knowledge

Methods of edge colouring including gold leaf; advanced
imposition schemes; methods of case binding; paper grain,
types and grades of paper; cutting creasing and other print
finishing processes done on letterpress equipment; on-line
finishing and binding on a web machine; basic materials used
in the binding department; understand the terminology used
in the binding industry applicable to the practical skill
requirements for grade II.



(c) Grade I
Practical Skill Requirements

In addition to fulfilling the grade II and III requirements every
applicant should be able to do:

Full case binding techniques; repair and rebinding of books
including restoration; loose leaf binders; set and operate
sewing machine and sewing by hand; set and operate three
knife trimmer; set and operate automatic perfect binding
machine; edge colouring, including gold leaf.

Tools and Equipment

In addition to the tools and equipment requirements for grade
I and IIT every applicant should be able to use the following
tools and equipment:

Clamps and presses required for case binding; three knife
trimmer; vaccum fed gathering machine; perfect binding
machine; all other tools and equipment necessary to fulfil the
practical skill requirements.

Related Knowledge

Methods of marbling: methods of book restoration; materials
used for book coverings; plastics used in binding; chamfering
and other techniques; making of packaging such as
corrugated cardboard cases; gilding; understand the
terminology used in the binding industry applicable to the
practical skill requirements for grade I.



