
REGISTRATION No: …………………………

CONTRACT
OF

APPRENTICESHIP

THIS CONTRACT IS TO BE SUBMITTED IN TRIPLICATE TO THE
DIRECTOR OF INDUSTRIAL AND VOCATIONAL TRAINING

ESWATINI GOVERNMENT
Directorate of Industrial and Vocational Training

Ministry of Labour & Social Security
P.O. Box 1218, Mbabane H100

Tel: +268 24041971/2/3
Fax:+268 24049889
E-mail: min_labour@gov.sz



THE CONTRACT OF APPRENTICESHIP

Made on the ……………………………………….. day of ………...……………. 20 ………………… between

(EMPLOYER) ……………………………………………………………………………………………………..

of (address) …………………………………………………….……………………...……. carrying on business

as ……………………………………………………………………….….. hereinafter called the employer, and

(APPRENTICE) ……………………………………………………………………… ID No…………………………

of (address) …………………………………………………….………………….Contact No………………………

born on the ………………………………….….. day of ………………………… year………………………...

 hereinafter called the apprentice, and

(PARENT/GUARDIAN) ………………………………………………………… Contact No………………………

of (address) …………………………………………………………………………………………………………
the father, (mother), guardian or person in loco parentis of the apprentice hereinafter called the guardian.
WHEREAS THE APPRENTICE HAS

(i) Attained the age of fifteen years,
(ii) Been examined by a qualified medical practitioner and certified to be sufficiently fit to perform the duties of 

the trade or occupation to which he is bound without danger to himself of others, and
(iii) Attained the educational standard required by any appropriate Apprenticeship Training Scheme Notice.
NOW THIS CONTRACT WITNESSETH:
1. THAT THE APPRENTICE, of his own free will and with the consent of his guardian, AGREES:

(a) To bind himself as an apprentice to the employer for ……………………………...…………………... years,
Commencing on the …………………………… day of …………………………………. 20 ……………….
Of which period the first four months shall be probationary on either side, in order to learn the trade or 
occupation of
………………………………………………………………………………………………………………….

(b) To obey all lawful and reasonable orders of the employer or his representatives and to execute conscientiously 
all work entrusted to him;

(c) Not to disclose or communicate to any person information that would be detrimental to the business of the 
employer;

(d) Not to damage any goods, moneys, vehicles, machines, tools or other property of the employer placed in his 
custody or care, or to misuse or waste or lend or dispose of them to any person without the consent of the 
employer or his representation;

(e) To pursue conscientiously any related training and take any examinations or tests which the terms of his trade 
or occupation may require;

(f) To possess himself of such personal tools as the terms of any Apprenticeship Scheme Notice appropriate to his 
trade or occupation may require;

2. THAT THE EMPLOER AGREES:

(a) To the best of his ability to instruct the apprentice or cause him to be instructed in the trade or occupation 
concerned for the period specified in paragraph 1 (a);



(b) to remunerate the apprentice at not less than such minimum rates as the Apprenticeship Training 
Scheme Notice appropriate to his trade or occupation may from time to time require:

(c) to provide at his expense all tools and materials necessary for the instruction of the apprentice, provided 
that in the case of personal tools he may recover the cost thereof by appropriate installments form the 
apprentice;

(d) to release the apprentice from his work necessary to attend courses in connection with his apprenticeship 
and to continue to remunerate him during the period for which he is so released, and to pay such costs, if 
any, in connection with such courses as the Apprenticeship Training Scheme Notice appropriate to his or 
occupation may from time to time require;

(e) on completion of the apprenticeship, to endorse this contract accordingly and forward it to the Director of 
Industrial and Vocational Training for the purpose of issuing to the apprentice a certificate of 
apprenticeship.

3.  This contract shall be subject to the provisions of the Swaziland Industrial and Vocational Training Act1982.

IN WITNESS OF the contracting parties have hereunder have affixed their signatures: 

 Employer: …………………………………………………..

Witnessed by: ………………………………………………Date and stamp……………………………………………….

Apprentice: …………………………………………………Witnessed by: ………………………………………………….

Guardian: …………………………………………………Witnessed by: …………………………………………………...

REGISTRATION

(For official use only)

In accordance with the provisions of section 20 of the Industrial and Vocational Training Act 1982 I hereby 
register this contract.

Date and stamp …………………………………………….. ………………………………………………
Director of Industrial and Vocational Training

COMPLETION

TO

DIRECTOR OF INDUSTRIAL AND VOCATIONAL TRAINING

In accordance with the provisions of section 28 of the Industrial and Vocational Training Act 1982, I hereby certify 
that this contract has been completed by the apprentice concerned and I accordingly request that he be granted a 
certificate of completion of apprenticeship

Date and stamp …………………………………………….. ………………………………………………

Signature of Employer



TRANSFER
TO:

DIRECTOR OF INDUSTRIAL AND VOCATIONAL TRAINING
In accordance with the provisions of section 21 of the Industrial and Vocational Training Act 1982, it is hereby 
requested that this contract be transferred from the present employer to:

(NEW EMPLOYER) …………………………………………………………………………………………………………..
Of (address) …………………………………………………………………………………………………………………….
Carrying on business as ………………………………………………………………………………………………………..
IN WITNESS WHEREOF the contracting parties have hereunder affixed their signatures this………………..
……………………….day of……………………………………………………..20…………………………………………
Present Employer: ………………………………………………..Witnesses by: ………………………………………….
New Employer: …………………………………………………..Witnessed by: …………………………………………..
Apprentice: ……………………………………………………….Witnessed by: …………………………………………..
Guardian: …………………………………………………………Witnessed by: …………………………………………..
I hereby approve this transfer and confirm its registration.

Date and stamp:                                                                         …………………………………………..
Director of Industrial and Vocational

REMISSION
(For Official use only)

The following remissions have been made from the basic period of apprenticeship for the under-mentioned reasons:
…………………….……….… years ……………..……………. Months …….…………………………days for
………………………………………………………………………………………………………………………………….. 
                   
Date and stamp                                                                         ………………………………………………………………..

Director of Industrial and Vocational Training

…………………….……….… years ……………..……………. Months …….…………………………days for
………………………………………………………………………………………………………………………………… 

 Date and stamp                                                                      ………………………………………………………….
Director of Industrial and Vocational Training

TERMINATION
(For Official use only)

In accordance with the provisions of section 22 of the Industrial and Vocational Training Act 1982, I hereby 
terminate this contract for the undermentioned reasons:
…………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………
Date and stamp                                                         …………………………………………………..

Director of Industrial and Vocational Training


